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Asset Management Division

Legal Document Request Form

Completed forms can be emailed to asset.management@tdhca.state.tx.us or can be submitted as directed in the Introduction of the Post Award Activities Manual.
REQUEST INFORMATION

Date Submitted:       
Document(s) Requested:
 FORMDROPDOWN 
, 
 FORMDROPDOWN 

Requested Action:   FORMDROPDOWN 

Date Final Document Needed: 
     
NOTE:  Please submit requests at least 30 days prior to the final document needed date.

DEVELOPMENT INFORMATION

Dev. Name:        
File No. / CMTS No.:
      / 
CONTACT INFORMATION

Request Submitted By:            
Phone #/Email:  (   )    -     /     
Attorney Contact:                    
Phone #/Email:  (   )    -     /     
NOTE:  Only enter Attorney contact if different from Requestor above.

final document mailing address

Final Documents must be FedExed to:

Address Line 1
Address Line 2
City, State  Zip Code
Attn:  Contact Name
Phone #:  (   )    -    
NOTE:  Final documents will be sent priority overnight unless otherwise arranged.

HTC subordination requests and Hud Riders – New Financing Information
Name of  Lender:       
Loan Amt:  $     *
Loan Type:       
Amortization:     yrs / Term:     yrs
Interest Rate:       %
Annual Payment:  $     


 FORMCHECKBOX 
 Copies of term sheets, commitments, or draft notes showing the terms of the new debt are attached along with the draft subordination and/or HUD Rider requested.

TDHCA DIRECT LOAN Subordination OR Re-Subordination Requests
NOTE:  The Direct Loan Rule states that changes to terms of awards will only be processed after construction completion and the last of the MFDL funds have been drawn.  MFDL LURAs will not be subordinated, with the exception of partial or re-subordination of receivership rights.
 FORMCHECKBOX 
 Property has a loan with TDHCA.
Loan/Program Number:       
Current TDHCA Balance:  $     



Old Senior Loan Amt:   $     
New Senior Loan Amt:
$     



New Loan Type:
                  
New Loan Interest Rate:  
       %


New Amortization:     yrs / Term:     yrs

New Loan Annual Payment:  $
 FORMCHECKBOX 
 Copies of term sheets, commitments, or draft notes showing the terms of the new debt are attached along with a draft of the subordination documents requested.

 FORMCHECKBOX 
 TDHCA Loan payments are current and no notice of any Event of Default has been given.
 FORMCHECKBOX 
 TDHCA loan will be fully paid off at the time of closing OR  FORMCHECKBOX 
 TDHCA loan will receive a partial payment at the time of closing in the amount of $     .

 FORMCHECKBOX 
 A copy of a loan commitment or underwriting has been provided for the new senior debt demonstrating that the refinance does not propose payment to any of the Development Owner or Developer parties (including the Limited Partners).

 FORMCHECKBOX 
 The new superior lien is in an amount that is equal to or less than the original senior lien and does not negatively affect the financial feasibility of the Development.* (*Amounts that will exceed the original senior lien and which will be directly applied to property improvements, as evidenced by the loan or security agreements, will be considered on a case by case basis).

 FORMCHECKBOX 
 New debt will require revised TDHCA loan terms (such as changes in interest rate, loan amount, or conversion to soft debt).  A copy of the document requiring such revised terms is also included for review.  Board approval may be required.
RAD Subordinations

 FORMCHECKBOX 
 A copy of the RAD Use Agreement for the Property has been submitted.

 FORMCHECKBOX 
 A draft of the RAD Subordination Agreement is attached.

Development will has a total of       low income units; Development will have a total of       RAD units.
TDHCA DIRECT LOAN Assumptions (following approval of ownership transfer)

NOTE:  The MFDL Rule requires that assignments or assumption requests will only be allowed under the following circumstances:  1) There are insufficient funds available in the transaction to fully repay the Direct Loan at the time of acquisition, or 2) The new superior lien will be directly applied to property improvements exclusive of new financing and required reserves.
 FORMCHECKBOX 
 TDHCA Ownership Transfer Approval has been submitted.  Ownership Transfers for MFDL Developments must include information on all Limited Partners so all associates can be run through debarment and Federal suspension checks.
 FORMCHECKBOX 
 Title Commitment or Title Policy and Sample Assumption Deed or Recorded Deed are attached.and include any updated legal descriptions.
 FORMCHECKBOX 
 Loan Agreements, Deeds of Trust, and Notes for all other senior liens are provided as attachments for review.

TDHCA Loan modifications

 FORMCHECKBOX 
 Request letter submitted stating loan modification(s) requested.
 FORMCHECKBOX 
 Property is seeking a work out as a result of poor financial performance, financial infeasibility, or potential foreclosure and evidence of the need for a work out arrangement is attached with the request letter.

 FORMCHECKBOX 
 Updated financial exhibits (Rent Schedule, Utility Allowance Schedule, Sources & Uses, and Annual Operating Expenses, along with a current 12 month Profit and Loss Statement) are attached with the request letter.
LURA or partial lura Release

 FORMCHECKBOX 
 The Development has passed the end of the Compliance and Extended Use Periods defined in its recorded LURA OR a partial release has been requested that is described in the below referenced letter.
 FORMCHECKBOX 
 A letter requesting release of the LURA is submitted with this request.* (*Note that the Owner or a Representative must record and return the LURA release to the Department before it will be considered effective).

LURA Estoppel

 FORMCHECKBOX 
 A copy of the requested Estoppel letter or agreement is attached for review.
 Easement agreements/ easement consent and subordinations only
 FORMCHECKBOX 
 All agreements pertaining to such easement(s) are attached to this form.

An explanation of the easement request is included in the comment box below:
Comments:

     
