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The following information must be attached to the Contract Database (CDB) for applicable Draw Requests submitted. TDHCA may request additional support documentation other than what is listed below.  Should support documents be insufficient, the Draw Request will be placed into “Deficiency” status and a Deficiency Letter will be issued allowing the Administrator to submit corrections during the next ten (10) business days. If deficiencies remain unsolved after the time given, the Draw Request will be disapproved. It is the responsibility of the Administrator to follow-up on all Draw Requests that have been placed in “Deficiency” or “Disapproved” status.

VERIFY ACCURACY OF THE FOLLOWING SUPPORT DOCUMENTS. ENTER ELECTRONIC DRAW REQUEST AND ATTACH DOCUMENTS TO CDB. SUBMIT ELECTRONIC DRAW REQUEST FOR “PENDING PM APPROVAL”.

I. First and Interim Disbursement Request

 FORMCHECKBOX 

Input the correct services rendered date and draw request dollar amount into the Housing Contact System
 
 FORMCHECKBOX 

Draw Workbook: The completed draw workbook with the draw request and application and certification tabs completed.
 FORMCHECKBOX 

Interim Down-Date Endorsement to title policy thru the date of the previous hard cost draw request that is not older than the date of the last disbursement of funds or forty-five (45) days, whichever is later. 


 FORMCHECKBOX 

Builder's itemized invoice(s) for hard costs and documentation of payment to the builder  
 FORMCHECKBOX 

For reimbursement for the acquisition of the lot(s), a copy of the interim loan approval letter and the certified HUD-1 Settlement Statement 
 FORMCHECKBOX 

Progress Inspection form(s)
 FORMCHECKBOX 

Color photographs (interior and exterior) of the completed construction work
II. Final Draw Request 


 FORMCHECKBOX 

Input the correct services rendered date into the Housing Contact System
 FORMCHECKBOX 

Draw Workbook: The completed draw workbook with the draw request and application and certification tabs completed.
 FORMCHECKBOX 

Interim Down-Date Endorsement to title policy thru the date of the previous hard cost draw request that is not older than the date of the last disbursement of funds or forty-five (45) days, whichever is later.
 FORMCHECKBOX 

Builder's itemized invoice(s) for hard costs and documentation of payment to the builder

 FORMCHECKBOX 

Final Inspection
 FORMCHECKBOX 

Color photographs of the interior and exterior elevations and at least one picture of the kitchen, dining room, family room, one of the bedrooms and one of the bathrooms with date and property address reflected on each photo

 FORMCHECKBOX 

Certificate of Occupancy
 FORMCHECKBOX 

Appraisal which includes post rehabilitation or construction improvements 

 FORMCHECKBOX 


 Final Bills-Paid Affidavit, Form 51-12
 FORMCHECKBOX 


RESCheck
III. Retainage Draw Request 





 FORMCHECKBOX 

Input the correct services rendered date into the Housing Contact System
 FORMCHECKBOX 

Draw Workbook: The completed draw workbook with the draw request and application and certification tabs completed.
 FORMCHECKBOX 

Down-date endorsement to title policy must be dated at least thirty (30) days after the date of construction completion
 FORMCHECKBOX 

Builder's final invoice for the retainage 
 FORMCHECKBOX 

Developer’s invoice for the Developer’s fee
 FORMCHECKBOX 


Original, recorded Affidavit of Completion for Loan Activities
 FORMCHECKBOX 


Project Completion report completed in the Housing Contract System 
 FORMCHECKBOX 


Contractor and Subcontractor (HUB report) report completed in the Housing Contract System


 Section 3 Report complete in the Draw Workbook
	Reasonable accommodations will be made for persons with disabilities and language assistance will be made available for persons with limited English proficiency.
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