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Provide an understanding of ESG Coronavirus
Aid, Relief, and Economic Security Act (ESG
CARES) reporting requirements:
• Types of Reporting
• Reporting Resources
• Housing Contract System (HCS)
• Monthly Expenditure Report (MER)
• Monthly Performance Report (MPR)

Objectives

QUESTIONS
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• Enter questions into Question panel of GoToWebinar
• Questions will be addressed at the end of the presentation
• If have questions after the webinar, email esg@tdhca.state.tx.us
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0613_PowerPoint Presentation
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Types of Reporting

Types of Reporting
HMIS or Comparable Database

Subrecipients must enter ESG participants’ data into one of these two:
• HMIS
• Comparable Database System (for Victim Service Providers and Legal

Service Providers)
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Types of Reporting
Monthly Reporting
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Subrecipients must submit monthly activity draws to TDHCA
• Consist of the Monthly Performance Report (MPR) and a Monthly

Expenditure Report (MER)
• Submitted through the Housing Contract System not later than the

last day of each month and reflects performance and expenditures
conducted in the prior month

Types of Reporting
Quarterly, Annual & Biannual Reporting
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• Subrecipients must submit information requested by the Department for quarterly,  annual or
biannual reporting.

• The annual reporting may extend over multiple Contracts.

• ESG Subrecipients will submit information as required for the Consolidated Annual Performance and
Evaluation Report (CAPER)

ESG CARES funding requires Quarterly ESG-CV CAPER reporting through SAGE
HMIS. CoC’s and Victim Service Providers will receive outreach from the ESG
CARES Performance Specialist with requirements and deadlines in January, April,
July, and October months
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ESG Reporting Resources
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• HMIS Data Standards (HUD)
• ESG Program HMIS Manual (HUD)
• HUD ESG FAQs
• Code of Federal Regulations, 24 CFR Part 576
• ESG CARES Supplemental Monthly Report (XLSX) (TDHCA)
• ESG CARES Monthly Reporting Guide (PDF) (TDHCA)
• Texas Administrative Code, 10 TAC §7.2 , §7.5, §7.6

Report your outcomes!
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• The ESG CARES Contracts do not have performance targets
• Make sure to report what is in HMIS or HMIS-comparable database to

TDHCA in the MPR
• A Subrecipient must report on all measures in the Monthly Performance

Report for demographics and Program Participant Services for which
they are awarded.
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ESG CARES Monthly Reporting Guide

https://www.tdhca.state.tx.us/home-division/esgp/guidance-solutions.htm
11
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Housing Contract System
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Housing Contract System

• HCS allows:
• One primary contact
• One Executor (designated through governing body action/resolution)

• Primary Contact and other staff given access to HCS are designated
through the HCS Access Request form

• Executor must sign the completed HCS Access Request form:
https://www.tdhca.state.tx.us/home-division/esgp/guidance-solutions.htm

• Signed HCS Access Request forms should be emailed to esg@tdhca.state.tx.us
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Housing Contract System Reporting
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Contract Level
• Primary Contact
• Contract Executor
• Document Attachments (executed contract, HCS Access forms, etc,)
• Activity/Activity Level

• Draw Requests (in list form)
• Monthly Performance Reports
• Monthly Expenditure Reports
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Housing Contract System Log In
https://contract.tdhca.state.tx.us/alligator/Login.m

Login Types
CADM is authorized to enter and approve MPR/MERs
CONS is authorized to only enter MPR/MERs

Password Change?
Email esg@tdhca.state.tx.us

15

Housing Contract System
Notification List

16



2021

9

Housing Contract System
Contract Level
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Housing Contract System
Activities
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Housing Contract System
Activities cont.
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Housing Contract System
Draw List

You can also get to your Draw List from the login page by selecting a draw and navigating back to the draw list:
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Housing Contract System
Draw Status

Status Pipeline
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Pending, Deficiency or
Disapproved by PM require

action from the Subrecipient

Pending
(Pending

Submission)

Pending PM
Approval

Pending
PM2

Approval

Pending
Processing

Pending
Accounting
Approval

Approved

Deficiency

Disapproved
by PM

22

Monthly Reporting
in the

Housing Contract System
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Housing Contract System
Creating a Draw

1.

3.

2.

23

ESG CARES 2 First Draw Request Options
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ESG CARES 2 Subrecipients have two options for their first report:
• Service dates January 14, 2021*-February 28, 2021. Due March 31, 2021.
• Service dates January 14, 2021* - January 31, 2021. Due February 28, 2021.

*Service start date may vary. Pre-award costs are eligible from your first
COVID-19 response as early as March 13, 2020
• Email esg@tdhca.state.tx.us for approval and instructions on how to submit

your first Draw Request
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Housing Contract System
Monthly ESG Activity Draw
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Housing Contract System
Monthly Performance Report (MPR)
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• The MPR collects demographic data of persons assisted through TDHCA
ESG-funded activities, as well as information on outputs and outcomes
achieved. The report is divided into eight sections:

• Totals
• Demographics
• Unduplicated Special Populations
• Street Outreach (Leave zeros – Not Eligible for ESG CV2)
• Emergency Shelter (Leave zeros – Not Eligible for ESG CV2)
• Rapid Re-Housing
• Homelessness Prevention
• Violence Against Women Act reporting



2021

14

Housing Contract System
Monthly Performance Report (MPR)
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Housing Contract System
Monthly Performance Report (MPR)

28



2021

15

Housing Contract System
Monthly Performance Report (MPR)
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Total Adults served in RRH and HP
must equal or exceed Persons
Reported over the Age of 18, but
cannot exceed the Total Services
for Persons Entering

Total Persons Served in RRH and
HP must equal Total Services for
Persons Entering

Total households Served in RRH
and HP must equal Total Services
for Households Entering

Housing Contract System
ESG and ESG CARES Waivers
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• Fields in Homelessness Prevention and Rapid Re-Housing to report on
households utilizing the COVID-19 Fair Market Rent (FMR) waiver and
Landlord Incentives
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Housing Contract System
ESG CARES Condition for 50% AMFI for Homelessness Prevention
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• ESG CARES Condition: Income limit of 50% Area Median Income to receive
or continue to receive homelessness prevention.

• Subrecipients must report income brackets for all Homeless Prevention
Households served

Housing Contract System
Monthly Performance Report (MPR)
Emergency Transfer Requests VAWA Reporting
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• If an Emergency Transfer Request is reported in the Monthly
Performance Report, please include a few sentences about
the outcome of this request in the Activity notes.
• Notes can be accessed at the top right of the “ESG CV1

Activity Draw” screen.
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Housing Contract System
Monthly Performance Report Submission
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1. Save

2. Page will Refresh and reflect “Record
updated successfully” at the top of the
page

3. Submit

4. Click Back to the Activity Draw screen

5. Top of Monthly Expenditure Report will
reflect that the MPR has been submitted

Housing Contract System
Monthly Expenditure Report (MER)
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Housing Contract System
Monthly Expenditure Report (MER)
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Housing Contract System
Monthly Expenditure Report (MER)

Monthly Reimbursement
will be the “This Draw
Amount”

36
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Housing Contract System
Monthly Expenditure Report (MER)
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Housing Contract System
Monthly Reporting- Draw Submission
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1.

2.

4.

3.

5.
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Housing Contract System
MPR and MER
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• In most cases, when performance is
reported on the MPR, there should be
an expenditure for the same program
component in the MER.

• For example, if a subrecipient reports that
five persons entered the RRH component,
TDHCA checks to see if there was a RRH
ESG expenditure or match.

Housing Contract System
MPR and MER (con’t)
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• Deficiencies will be issued on MERs that
do not show expenditures in the same
program components as performance in
the MPRs.

• Exceptions: If an exception to the
association between performance and
expenditures arises, please provide a note
or upload an explanation of the exception
on the draw request screen when
submitting the reports.
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Housing Contract System
Deficiencies

• Deficiency notices sent by email
to Contract Contact

• Email will contain a description of
the deficiencies and steps needed
to correct the deficiencies

• Deficiencies should be corrected
within 10 business days from the
deficiency notice

• Deficiencies not corrected may
result in disapproval of the draw
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1.

2.

4.
3.

5.

Housing Contract System
Deficiencies

• Draws in “Deficiency” status
must be resubmitted for
approval once
corrections/attachments are
uploaded.
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1.

2.

4.
3.

5.



2021

22

ESG CARES Expenditure Benchmarks
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• Annual expenditures are divided into two benchmarks as outlined in
your Contract

• TDHCA staff will review expenditure data and compare it to
benchmarks

• TDHCA staff may contact Subrecipients throughout the contract period
to discuss meeting benchmarks

• Technical assistance may be provided in response to reviews that
indicate concerns

Questions?

THANK YOU

EMAIL US AT: ESG@TDHCA.STATE.TX.US


