Instructions for ESG Inventory Report


[image: image1.jpg]


EMERGENCY SOLUTIONS GRANTS (ESG): 
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EQUIPMENT INVENTORY REPORT
	A. ESG Subrecipient:      
	B. Contract number:      

	C. Federal Award Identification Number:      
	D. Address:      

	E. Contact Name:      
	F. Email:      


	#
	G. NAME OF ESG PROVIDER WITH THE EQUIPMENT
	H. DESCRIPTION OF EQUIPMENT
	I. SERIAL OR IDENTIFICATION #
	J. ORGANIZATION OR PERSON HOLDING TITLE
	K. ACQUISITION DATE

	1
	     
	     
	     
	     
	     

	2
	     
	     
	     
	     
	     

	3
	     
	     
	     
	     
	     

	4
	     
	     
	     
	     
	     

	5
	     
	     
	     
	     
	     

	6
	     
	     
	     
	     
	     

	7
	     
	     
	     
	     
	     

	8
	     
	     
	     
	     
	     

	9
	     
	     
	     
	     
	     

	10
	     
	     
	     
	     
	     

	11
	     
	     
	     
	     
	     

	12
	     
	     
	     
	     
	     

	13
	     
	     
	     
	     
	     

	14
	     
	     
	     
	     
	     

	15
	     
	     
	     
	     
	     

	16
	     
	     
	     
	     
	     

	17
	     
	     
	     
	     
	     

	18
	     
	     
	     
	     
	     

	19
	     
	     
	     
	     
	     

	20
	     
	     
	     
	     
	     


	#
	L. PER-UNIT ACQUISITION COST
	M. % OF COST PAID BY ESG
	N. LOCATION
	O. USE 
	P. CONDITION
	Q. DATE OF SALE 
	R. SALE PRICE

	1
	     
	     
	     
	     
	     
	     
	     

	2
	     
	     
	     
	     
	     
	     
	     

	3
	     
	     
	     
	     
	     
	     
	     

	4
	     
	     
	     
	     
	     
	     
	     

	5
	     
	     
	     
	     
	     
	     
	     

	6
	     
	     
	     
	     
	     
	     
	     

	7
	     
	     
	     
	     
	     
	     
	     

	8
	     
	     
	     
	     
	     
	     
	     

	9
	     
	     
	     
	     
	     
	     
	     

	10
	     
	     
	     
	     
	     
	     
	     

	11
	     
	     
	     
	     
	     
	     
	     

	12
	     
	     
	     
	     
	     
	     
	     

	13
	     
	     
	     
	     
	     
	     
	     

	14
	     
	     
	     
	     
	     
	     
	     

	15
	     
	     
	     
	     
	     
	     
	     

	16
	     
	     
	     
	     
	     
	     
	     

	17
	     
	     
	     
	     
	     
	     
	     

	18
	     
	     
	     
	     
	     
	     
	     

	19
	     
	     
	     
	     
	     
	     
	     

	20
	     
	     
	     
	     
	     
	     
	     


	S. CERTIFICATION: I certify that the information provided herein is true and accurate to the best of my knowledge.

	_________________________________


Signature
	
	     


Date
	


ESG Subrecipients must complete and submit the ESG Inventory Report annually and no later than 45 days after the end date of the contract. According to 10 Texas Administrative Code §1.407, an inventory report must be completed for real property and equipment. Real property, which is the purchase of land or a building, is not an eligible expense for ESG. Therefore, the ESG Inventory Report is for equipment. 
Equipment must be listed on the ESG inventory form once when it is purchased, and once again after disposition (e.g., selling the property) if the equipment is over $5,000. Equipment is defined in 10 TAC §1.401 as:

1. tangible personal property having a useful life of more than one year, or

2. per-unit acquisition cost which equals or exceeds the lesser of the capitalization level established by the entity for financial statement purposes or $5,000. 

Equipment includes, but is not limited to, computers, office equipment and furnishing, air conditioning equipment, telephone networks, reproduction and printing equipment, or tools. Entities not subject to Uniform Grant Management Standards (“UGMS”) do not have to include information technology systems unless the item exceeds the lesser of the capitalization level established by entity for financial statement purposes, or $5,000.

Enter the following information on the ESG Inventory Report 

A. ESG Subrecipient: Enter the name of the ESG Subrecipient with which the Texas Department of Housing and Community Affairs (“TDHCA”) has a contract. ESG Subrecipients must include inventory for themselves and their partners or sub-subrecipients. 

B. Contract Number: Enter the contract number for which the equipment was purchased.  

C. Federal Award Identification Number: Enter the Federal Award Identification Number as found on your contract. For example, in 2017 the number was E17-DC-48-0001. 

D. Address: Enter the address of ESG Subrecipient, including the city and ZIP code.
E. Contact Name: Enter the name of ESG Subrecipient’s staff completing the form.

F. Email: Provide the email of the ESG Subrecipient’s staff completing the form. 
G. Name of ESG Provider with the Equipment: Provide the name of the ESG Subrecipient or ESG Subrecipient Partner that has the equipment.
H. Description of Equipment: Provide a description of the equipment. E.g., copier, computer, telephone system, or vehicle make and model. 
I. Serial or Identification #: Enter the serial or identification number used to identify the equipment.
J. Organization or Person Holding Title: If applicable, include the organization or person who holds the title of the equipment. 
K. Acquisition Date: Enter the date that the equipment was purchased. 
L. Per-Unit Acquisition Cost: Enter the per-unit acquisition cost. 
M. % of Cost Paid by ESG: Enter the percentage of the total cost paid with ESG funds to purchase the equipment. If only ESG funds were used, then the percentage will be 100%. 
N. Location: Enter the address where the equipment is located. 
O. Use: Provide information for which program the equipment is used.  
P. Condition: Provide information on the condition which describes the length of expected useful life. E.g., poor, fair, good, or excellent. 
Q. Date of Sale: If applicable, enter the date that the equipment was sold.
R. Sale Price: If applicable, enter the amount for which the equipment was sold. 
S. Certification: The form must be signed by the ESG contact person in Question E.
Questions about this form may be directed to esg@tdhca.state.tx.us.  
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